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COMPUTER FUNI'AMENTAI,S ANI)

OPERATING SYSTEM

(CoEEcrce)

Time-Three Hoursl [Maximum Marks--60

Noae :-(l) All rrry questions arc compulsory

(2) All questions carry equal oarks.

l. What is Computer ? Exptaia rle charscteristics of

computer. 12

OR

Expl&iD the types of Computer.

2. Write short snsu/€I :

(a) RAM

@) Macbine Language

(c) Primsry Memory

(d) Optical Disk

OR
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(e) ROM 3

(f) High Level Language 3

(g) Secondar, Memory 3

(h) Pen Drive. 3

3. W te shon arswer:

(a) COPY CON Command 3

(b) FORMAT Command 3

(c) Start Menu 3

(d) Desktop 3

OR

(e) COPY Command 3

(f) RD Command 3

(g) My Computer 3

(h) Recycle Bin. 3

4- Write the concept of MS-Word and explain the

components of MS-Word Window. 12

OR

What is Mail-Merge ? Explain the process of
Mail-Merye. 12

5. {&c } sm ftRs} r

(ir) qqq(-ffi{z gF r{i +t yB'qr f ffi r r

F1 qrqq-rffi{z t sc+rr ftmr 3

f+) Slide Sorter View 3

I wr{s +1 Background ilc*i * sBqT ftR{t r

3

WlrqT

(i) Slide normal view 3

(s) Slide ramitiotr 3

(T) Custom aninration 3

c6) Rr{s i clip Art insert +-<i d yfrq ftR{t r

J
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c6) erqh-6 ER 3

cg) tq ,nff (optical Disk) I 3

i qttr

co tq 3

($) T€qwfu qIcI 3

o) Efir6 Efr 3

Co) i-< crt< r 3

3. (iBc I sm Rftt ,

(q) coPY coN Fqts 1

F) FoRMAT Fqis 3

6q rarJ t1 3

6 t$'eiv 3

irttttT

CO coPY 6qiB 3

(s) RD 6'qis 3

cr) clq 6Eqfi 3

6ay Rmrr-a h-r. 3

+. qcqq-TJ d rirtr{r frc6r cccs-d qtre (Mndow)
i rr+ tqs-z dBi r 12

srtfl
io-qd +r qd frEr( +fl-{d qft vfrqr eE- dB} t

t2
uBs--4t524 6 (coold )

Write shofl answer :

(a) Cive the procedure to stan Ms-Pow€rPoint. 3

(b) Uses of Ms-PowerPoint.

(c) Slide Solter Vicw. 3

(d) Write the process to change the background of
slide. 1

OR

(e) Slide normal view. 1

(0 Slidc trsnsitior. 3

G) Custom animation. 3

O) Write the process to insqt Clip Art in slide. 3

fm&war)
{T{r:-(t) sd qrq cr{ ffii nFEr{ ql?n.

(2) F4 YE{i{r sqri g'r 3nt(-

rtrrorf Eqi rr ? i <rgl er* iN ss +'<r

t2

fficr

ffi y5R Fr. iEfl. lz
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2. +sflrd rdt ft-Fr ,

(q) tq 3

F) .iat{on 3

g+; yME-{ qA 3

Cq Eq ,ild (Optical Disk). 3

ftilr
co tq 3

(s) Tis(fu rTrsr 3

CD Efrrd qff 3

CO i-r Ert<. 3

3. drgff< s-f,t k6r ,

(q) coPY coN FcE 3

({) FORMAT Fqis 3

(q', rcr. q.L

G) +szic. J

frqr
(E) COPY 6qB 3

(s) RD FqiE 3

o) qrq 6'q.( 3

G) ftm[tr-d fi-{. 3

4. lIcF-Tt rifi-{q{r sq rs+ qqc's-Tj {t6-ai (witdow)
Eafi qEc 6rT. 12

,*cT

M qtri +rc ? M fr r61ql s€ 6-<r. 12

5. A-sflrd s-nt R6I ,

(s) qqqq-vt<crte gr +lw* rfrar. 3

({) \q('s-qraqrtri w+rr trdT. 3

C6) (frr{s si*r qrt (Slide solter view). 3

6q wrts'+ i-rmiis !-(dvcrff e-frtqr fra. 3

Ri<r

6; wr{s ri{a €{. 3

(s) Rrts qi+rR (tnnsitioo). 3

ill +ee+ dfrirn (Custom a mation). 3

6y ers ai qdc qrd (clip An) rrrrqrfr rfiqr
Fda 1

@;ttm*r)
(crr :-(l) sQ qit cri'qFrard t r

(2) (fr rr.i i sqn $+ ?r

drrum wr ? ? tqlrcr fr RM ss dfti r

t2

IFII

qir+IrfiRwqilRtr
2. €&c I sm frRlt ,

(q tc
(r) {rqrql
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