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AS—680
B.Com. (Part-I1I) Examination
BUSINESS ACCOUNTING WITH COMPUTER APPLICATIONS
(Computer Applications)
Time : Three Hours]| [Maximum Marks : 70
N.B. — (1) All questions are compulsory.
2) All questions carry equal marks.

1. (a) What is worksheet ? Explain the steps to give names in worksheet of Excel. 5
(b) What is Chart 7 Explain the various types of charts in Excel. 5
(c) Write the process of changing the chart layout in Excel. 4

OR
(d) Explain the various options of 'Paste Special' Command in Excel. 5
(e) What is cell 7 Explain the different types of vertical alignment of cell in Excel. 5
(f) Explain the various options available in 'Print Dialog Box' in Excel. 4
2. What is function ? Explain any five 'financial’ and 'logical' functions in Excel. 14

OR
What is Pivot Table ? Explain the steps for creating a Pivot Table in Excel. 14
3. (a) What is MS Access ? Explain the benefits of database. 5
(b) What is Databasc Table 7 Explain the steps for creating table using "Table Wizard' in Access.
(c¢) Explain the various datatypes available in Access. 4

OR
(d) What is 'Primary Key' 7 How to set the primary key using fields you already have in Access ?
Explain. 5
() What is query ? Explain how you can create a simple query in Access. 5
(f) Explain different types of DBMS. 4
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4. (a) What is report ? Write the steps for creating a report using 'Report Wizard'. 3
(b)  What is Mailing Label ? Write the steps for creating a sample mailing label. 5
(¢) Explain the steps for creating a form’ using 'Form Wizard'. 4
OR
(d) What is form ? How to set the tab order for the form ? 5
(e) Explain the steps for design and printing a report. 5
(f) Explain the signification of Form View. 4
5. What is Relational Database ? Explain the advantages of Relational Database in detail. 14
OR
What 1s macro ? Explain the advantages of macro and steps to record a new macro. 14
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