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AV-128
M.Com. (Semester—II) (CGS New) Examination
COMPUTER APPLICATIONS IN BUSINESS
Paper—204
Time : Three Hours] [Maximum Marks : 60

Note :—(1) All questions are compulsory.
(2) All questions in ‘Section-A’ carry equal marks. Attempting more than one option
for a question will be treated as invalid.
(3) All questions in ‘Section-B’ carry equal marks.

(4) Draw neat sketches wherever necessa.ry.'

SECTION—A

Choose an appropriate option for a question :(—

1.  *Smart Arts’ are available in tab of MS Word. 1
(a) Text (b) Symbols (c) Tlustration (d) Links

2. In MS Word Command ‘CTRL + O’ is used to o l
(a) Open an existing document (b) Save a File
(¢) Rename a File (d) None of these

3. Which of the following is not paragraph formatting ? 1
(a) Alignment (b) Indenting (c¢) Margin (d) Boldface

4. ‘*Maintain Payroll’ option is available in features. 1
(a) Accounts (b) Inventory (c) Statutory (d) None of these

S.  Function Key is for ‘Contra’ entries. 1
(a) F2 (b) F3 (c) F4 (d) F5

6. ‘Inventory’ features can be activated by using option in Tally. 1
(a) Shut Company (b) Create Company (c) Restore (d) None of these

7. is not a type of ‘Accounts Button’ of Tally. 1
(a) Date (b) Company (c) Payment (d) Receipt

8. ‘Stock Summary’ is a part of in Tally. 1
(a) Masters (b) Reports (c) Display (d) Transactions

9. Following is not a part of ‘Principal Groups’ under ‘Ratio Analysis’ in Tally . 1
(a) Bank Accounts (b) Sundry Debtors (¢) Sundry Creditors (d) Net profit %

10. A object is used for ‘Charting’ feature in Excel. 1
(a) embedded (b) inserted (¢) active {(d) chart
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1. __is a cell or range reference in a formula whose location does not change when the
formula is copied in Excel I
(a) Absolute reference (b) Relative reference
(¢) Mixed reference (d) None of these
12. ‘RAND’ functionisused . 1
(a) To generate random numbers (b) To round up
(¢) To generate round up numbers (d) None of these
13, is a technique used to evaluate the effects of changing selected function in a
Worksheet. |
(a) Autofill (b) Goal Seek (c) What-if-Analysis  (d) None of these
14. In SPSS you can ensure the level of measurement 1s appropriate in . 1
(a) Nominal view  (b) Data view (c) Storage view (d) Vanable view
15. The name of the tool in SPSS that calculates Z-Scores is . 1
(a) Compare Means ......... (b) Descriptive .........
(¢) Means ......... (d) Standard deviation .........
SECTION—B
1. (a) Write the procedure of “Mail-merge” in MS Word. 9
OR
(b) How will you insert "Signature Line” and ‘Hyperlink™ in MS Word ? 9
2. (a) Explain the ‘Production Types’ and “Voucher Types™ for Payroll in Tally. 9
OR
(b) Write the procedure for creating *Stock Categories’ and *Stock Items’ in Tally. 9
3. (a) Exnlain the procedure for creating ‘Purchase Order’ in Tally with example. 9
OR
(b) Discuss on ‘Inventory Books’ of Tally in detail. 9
4. (a) Explain the "COUNT’, "STDEV™ and "AVERAGE" Statistical functions of MS Excel. 9
OR
(b) How will you prepare ‘Database for Marketing’ by using MS Excel” 7 Explain. 9
5. (a) Discuss on ‘Importance and Uses of SPSS, in detail. 9
OR
(b) Explain *Z-test” and ‘t-test’ features of MS-Excel in detail. 9
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1. “Smart Arts’ _ MS Word =T tab #& Jucleyd 3T l
(31) Text (&) Symbols (%) Tlustration () Links

2. W ug. g8 #) ‘CTRL + O’ ®Hisdl 44( e B, !
(#1) Open an existing document (@) Save a File
() Rename a File (z) o= @

3. WAUH! HOA HE  paragraph formatting AISd AT@l 7 1
(31) Alignment (€) Indenting (%) Margin (3) Boldface

4.  ‘Maintain Payroll’ quig dffrseame)  Jucsy ST, 1
(31) Accounts (€) Inventory (%) Statutory (3) o= 1@

5. ‘Contra’ A  w@EE & I ]
(3) F2 (@) F3 F) F4 (2) F5S

6. ‘Inventory’ df¥rscaiAT om] wFXw@Ed Tally wdie quly AR, ]
(%) Shut Company (§) Create Company (%) Restore (3) o= AwEl

7.  Tally =01 ‘Accounts Button’ Bl YaX A8l ]
(31) Date () Company (+) Payment (8) Receipt

8. Tally 79 ‘Stock Summary’ 8@ = MW Eird ]
(31) Masters (¥) Reports (%) Display ($) Transactions

9. Tally A&} WEAIH  AU@ WO ‘Ratio Analysis’ @ Principal Groups’ Hel  Ia
ATET. : 1
(31) Bank Accounts (¥) Sundry Debtors (%) Sundry Creditors (3) Net profit %

10, a8 A ‘Charting’ Rz _ object aTITAw 1
(%) embedded (&) inserted (%) active (8) chart
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11. MS-Excel ¥  gamwl Cell/Range 1 ged Copy Hal ¥HT cdrd T «&efd
AT8). 1
{31) Absolute reference (@) Relative reference
(%) Mixed reference () wmay  Aar

12. ‘RAND’ function 8 @rdl 3uqanfl se. |
(31) To zenerate random numbers (&) To round up
() To generate round up numbers (g) wd @

13. % ¥¥ T #@® @I, Worksheet HBl ISVl function W&l EciREl WMETN
geundld . I
(31) Autofil () Goal Seek (#) What-if-Analysis ~ (3) =& A1

14, SPSS ®& 3myw HgHWEE AW g @ g wE  AFA) 1
() Normal view  (¥) Data view (%) Storage view (3) Variable view

15. SPSS #& Z-Scores ¥ AT FIO=N  d¥A A WIS 1
(31) Compare Means ......... (@) Descriptive .........

(%) Means ......... (g) Standard deviation .........
v m—a

. (3) MS-Word 78 ‘Mail-Merge’ &1 wdt dfde fomr. 9
A

(@) 3T MS-Word #8 Signature Line 31fit IHyperlink® &3l Insert &0 7 9

2. (31) Tally 78 Payroll 3= ‘Production types’ 30 “Voucher types’ ¥5¢ &, 9
fear

(@) Tally %54 ‘Stock categories 3 ‘Stock items’ T2i¥ oMl g forsl, 9

3. (¥) Tally 78 Purchase Order @9% &yvaidl ugdl JqBOMHE TILE &1, 9
ICEIl

(g) Tally ol ‘Inventory books' @7 @fdege =at su 9

4. (%) MS-Excel ™ ‘COUNT’ ‘STDEV' #f1 ‘AVERAGE' & wi@®ly g4 we a1 9
faar

(®) MS-Exce! =1 amy @%9 90 fA9or=rdl Database H8T @R &ad 7 &gse &

9

S. () SPSS =m wWewd F T UGl @hwAy @dl  HO 9
R

(@) MS-Excel =01 ‘Z-test’ 3f01 ‘t-test’ =t 3w Tsz = 9
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1. ‘Smart Arts’ MS-Word % tab # 3I9esY @d @ | 1
(31) Text (&) Symbols (%) Ihstration () Links

2. MS-Word # ‘CTRL + O’ #Hls & Iwm Bl © | 1
(3) Open an existing document (@) Save a File
(%) Rename a File (®) =1 Reedl & =80

3. 3 # ¥ FHHE ‘Paragraph Formatting’ #1 sm & & ? o S
(31) Alignment (¥) Indenting (¥) Margin (3) Boldface

4. ‘Maintain Payroll’ Wiy fagar ¥ Sueew wwar B 1
(3) Accounts (&) Inventory (%) Statutory (3) A fowey # 4 A8

5. ‘Contra’ Entry % forg Function Key W&l 81 _ 1
(&) F2 (@) F3 (%) F4 (3) F5

6. ‘Inventory’_ﬁﬁﬁlﬁm’ A FA F U Tally # iy @ 8 1
(F) Shut Company (&) Create Company (%) Restore (5) =1 & =4

7. Tally % ‘Accounts Button’ # - T e 2| 1
(%) Date (§) Company () Payment (S) Receipt
Tally ¥ ‘Stock Summary’ T8 COl i 1
() Masters (¥) Reports (%) Display. (3) Transactions

9. Tally ¥ Feafafem @=ar s ‘Ratio Analysis’ 3f@fd  “Principal Groups’ ¥ #&f 3wl
g1 1
(31) Bank Accounts () Sundry Debtors (%) Sundry Creditors (3) Net profit %

10. MS-Excel ¥ #&¥ ‘Charting’ a9 & fog object F JWM BT B 1
(31) embedded (¥) inserted (&) active ' (3) chart
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1. MS-Excel ¥ & # Cell/Range #1 @2l Copy ¥4 & 9% wiH U dacd Fel
B | ' ]
(31) Absclute reference () Relative reference
(%) Mixed reference T) TR & #1g A
12. ‘RAND’ function & 377 & fou &d 8 1
(#) To generate random numbers (¢) To round up
(%) To generate round up numbers (3) w7 & =rd T
13, us @ a4 & F5E¥ Worksheet ¥ T BT function ¥ S8 & yMie & geaaifa
frr s 2 | 1
(31) Autofill (&) Goal Seek () What-if-Analysis ~ (3) 37 faeredi # & 78
14, SPSS ® 3w mET # ) des we g ghalea wam | I
(31) Normal view (¥) Data view (4) Storage view (€) Variable view
15. SPSS ® Z-Score &' WAT & & AW 2|
(3) Compare Means ..... . (@) Descriptive .........
(F) Means ......... (3) Standard deviation .........
T
1. (31) MS-Word # Mail-Merge & gfdm e 4 [ 9
YT
(&) MS-Word # ‘Signature line’ T ‘Hyperlink’ $8 Insert H01 7 9
2. (1) Tally  Payroll & T ‘Production type' 31X ‘Voucher types’ t95C  IfHT | 9
FEAT
(¢) Tally § ‘Stock categories Ud ‘Stock items’ duR &¥3 # wkw fafEu) 9
3. (%) Tally  Purchase Order ¢9R @4 @ qgfd 3gmor sfRa = &fqu 9
FqET
(@) Tally & ‘Inventory books’ W afywfe ==l #fdg 9
4. (%) MS-Excel ¥ ‘COUNT" "STDEV" ¢ "AVERAGE' &1 Statistical Formula sa1531 9
3T
(8) MS-Excel & 39m Fh fAgu4 & U Database 3k &4 & ufkar  affar
ferfenz 1 9
5. (¥) SPSS ®eeg ud Iy W e &4 «@=ml AR 9
YT
(d) MS-Excel # ‘Z-test’ Td ‘t-test’ ¢! [a0ward fawe & wwse #ifyo 9
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